
1 ZONING BOARD OF APPEALS VARIANCE REQUEST 
 

ZONING BOARD OF APPLEALS 
VARIANCE REQUESTS 

 
The Zoning Board of Appeals (ZBA) shall hear and decide questions that arise in the 
administration of the Zoning Ordinance, including the interpretation of the Official 
Zoning Map, and may adopt rules to govern its procedures.  The ZBA shall also hear and 
decided on matters referred to it or upon which it is required to pass under this 
Ordinance.  It shall hear and decide appeals from and review any administrative official 
or body charged with enforcement of this ordinance. 
 
See Zoning Ordinance 67A Article 17 for Zoning Board of Appeals, Section 8-Variances, 
(C) Standards - on the website: www.oxfordtownship.org. 

 
Review process: 
The Zoning Administrator will perform a Zoning Compliance Review prior to the formal 
submittal of the variance Requested. 
 
The following shall be submitted for this review: 

• Completed “Zoning Compliance Application” form 
• Payment of $125.00  (ZP  101-000-483.000  MILE  101-000-694.000) 
• Proof of ownership or letter from property owner authorizing this process 
• Copy of Paid Property Taxes receipt 

 
After the Zoning Administrator reviews the submittal, he/she will give direction to the 
applicant noting any deficiencies or instructions to proceed.   
 
The following shall be submitted to commence variance request with the Zoning Board 
of Appeals: 
 

• Seven (7) complete set of the Site Plan, with customary folding and one (1) in 
.PDF format.  A Site Plan must be drawn to scale, based on a mortgage or land 
survey of the parcel(s), and must include property lines and dimensions, existing 
and proposed building, setbacks, driveways, and adjacent uses and structures.  
The area(s) subject to any appeal or variance should be clearly highlights.  You 
may check with the Planning and Zoning Department if an email attachment 
would work vs. hard copies dcushing@oxfordtownship.org . 

• A description of the variance appeal or request(s) in written form, and responses 
to the questions below (Finding of Fact). 

• Pay fees (below) 
• Any other supporting documents, as requested. 

http://www.oxfordtownship.org/
mailto:dcushing@oxfordtownship.org
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FINDINGS OF FACT 
The Zoning Board of Appeals shall make Findings of Fact based upon competent evidence that practical 
difficulty has been demonstrated in accordance with the standards of Zoning Ordinance 67A Section 
17.8(C).  The following are the standards upon which a ZBA decision will be based for variances: 

SECTION 17.8(C) (1): 
Strict compliance with restrictions governing area, setback, frontage, height, bulk, density or other non-use 
matters, will unreasonably prevent the owner from using the property for a permitted purpose or will render 
ordinance conformity unnecessarily burdensome. 

SECTION 17.8(C) (2): 
The variance will do substantial justice to the applicant, as well as to other property owners:  

SECTION 17.8(C) (3): 
A lesser variance than requested will not give substantial relief to the applicant and will not be more 
consistent with justice to other property owners. 

SECTION 17.8(C) (4): 
The need for the variance is due to the unique circumstances peculiar to the property and not generally 
applicable in the area or to other properties in the same zoning district. 

SECTION 17.8(C) (5): 
The problem and resulting need for the variance has not been self-created by the applicant and/or the 
applicant’s predecessors. 

 

Review Process: 

• Zoning Administrator reviews the application 

• Schedule for the next available Zoning Board of Appeals Meeting allow no less than 15 days to 
advertise in a local paper and notify neighbors 

• Zoning Board of Appeals reviews and deliberates the request 

 

 
ZONING BOARD OF APPEALS FEE 

 
 

CHECK  PAYABLE TO: FOR:   
CHECK 

AMOUNT 
     

1 Oxford Township Non Refundable   $                                            
  Administrative 100.00  
     

 
Depending on Case being 
Heard   Business or Non-Residential 700.00  

  
1 Case being heard - 
Residential 650.00  

  
2 Cases being heard - 
Residential 325.00  

  
3 or more cases being heard  - 
Residential 225.00  

     
  Special Meeting  1500.00  

TOTAL    $ 
 

 


